[IpunsaTO YTBEpKIEHO
Ha 3aceJaHuM IIeIaroruuyeckoro coBeTa npukazom MAOY COII Ne20
npoTokoi1 oT 12.02.2014 r. Ne4 ot 12.02.2014 r. Ne36

INOJIO’KEHUE
o meauateke MAQOY COII Ne20

1. O0mme MoJI0KEeHUsI.

1.1. Hacrosimee mNOJOKEHHE SIBISETCS OCHOBOW JUISI CO3MAHMS M JI€ATEIbHOCTH
MeAMaTEeKH 00111e00pa30BaTEILHOTO YUPEKACHHUS.

1.2. Meauarteka sIBIsIeTCSI CTPYKTYPHBIM MOJpa3esieHneM o011eo0pa3oBaTeaIbHOTO
YUpEXKACHUS, yYaCTBYIOIIUM B 0Opa30BaTEIbHOM MPOLECCE B LENIX 00ECHeUeHUs
npaBa YYaCTHHUKOB OOpa30BaTENbHOrO IMpolecca Ha OeCIUIaTHOE MOJb30BAHUE
MH(POPMAILIMOHHBIMU pECypcaMu.

1.3. Uenn meaunareku oO11e00pa30BaTEIBHOIO YUPEKIACHUS COOTHOCSTCS C LEISIMU
00111e00pa30BaTEIbHOIO YUpEexKIeHUA: (HOPMUPOBAHUE OOLIEH KyJIbTYpbl JIMYHOCTU
y4YaIuXxcs Ha OCHOBE YCBOEHHUS O0s3aT€IbHOTO MHMHHUMYyMa COJEp>KaHUS
o011eo0pa3oBaTeIbHbIX MMPOTPAMM, UX aJanTalvs K *U3HU B OOIIECTBE, CO3/1aHME
OCHOBBI JIJIsl OCO3HAHHOTO BBIOOpA U MOCJEAYIOIIEr0 OCBOEHUS MPO(eCCHOHATBHBIX
o0pa3oBaTeNbHbIX MPOrpamMM, BOCHHMTAHHE TPaKIaHCTBEHHOCTH, TPYHOIO0Ns,
YBOKEHHUS K IIpaBaM M CBOOOJAaM 4eJOBEKa, JIIOOBM K OKpYXKalollled NpHUpoJe,
Ponune, cembe, opMupoBaHue 310pOBOTO 00pa3a KU3HMU.

1.4. Menuarteka pyKOBOJICTBYETCSI B CBOEH JesATesIbHOCTH DeiepaibHBIMU 3aKOHAMH,
ykazamu u  pacnopstbkeHusiMu - IIpaButensctBa Poccuiickorn  ®enpepanuu  u
UCIIOJIHUTENbHBIX OpraHoB cyObekToB Poccuiickoit ®eneparuu, pemieHUsIMU
COOTBETCTBYIOILETO oprasa YIPaBJICHHUS o0pa3oBaHUEM, VYcraBom
o01ieoOpa3oBareabHOro yupexaeHus, [lonoxxeHneM o mMeauareke, YTBEP:KIECHHBIM
MeJaroru4ecKuM COBETOM 00IIE00pa30BaTEIHLHOTO YUPEKICHUS.

1.5. JlesatenpHOCTh MEOUATEKH OCHOBBIBACTCS Ha MPUHIMUIAX JEMOKpATHUH,
ryMaHu3Ma, OOULIEOCTYITHOCTH, NpPHUOpUTETAa OOIIEUETIOBEUECKUX IIEHHOCTEH,
Ipa)X1aHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS IMYHOCTH.

1.6. [Topsimok 1monb30BaHUS MUCTOYHHKAMU WH(GOPMAIUH, TEPEYeHb OCHOBHBIX YCIIYT
W YCIOBHUS UX TpenocTaBieHusi onpenensaorcs IlonoxkeHueM o Menuareke
oO1reoOpa3zoBaTenbHOTO yupexaenus u [IpaBuiaMu noinb30BaHUs MEIUATEKOM.

1.7. O61eo0pa3zoBaTesIbHOE YUPEKJACHUE HECET OTBETCTBEHHOCTD 3a JIOCTYIHOCTh U
KaueCcTBO MH(OPMAIMOHHOTO 00CITY)KMBaHUS METUATEKH .

1.8. Opranuzanus 00CIy)XKMBaHUS YYaCTHUKOB 0Opa3oBaTeIbHOIO Ipollecca
IPOU3BOAMUTCS B COOTBETCTBUM C TMpPaBWIAMU TEXHUKH O€30MaCHOCTH W
MIPOTUBOIIOKAPHBIMHU, CAHUTAPHO-TUTHEHUYECKIUMU TPEOOBAHUSIMHU.

2. OCHOBHBIE 32/124H.

OCHOBHBIMH 3a/ja4YaMi MEQUATEKHU SIBIISTIOTCS

- obOecrieyeHHE yJacTHHUKaM 00pa30BaTeILHOrO Ipollecca JOCTyIa K HHPOPMAaIIH,
3HAHUSAM, WACSIM, KYyJbTYpHBIM IICHHOCTSIM  IIOCPEJACTBOM  HCIIOJIb30BaHHS
WH(POPMAITMOHHBIX PECYPCOB 00IE00pa30BaTEILHOTO YUPESKICHUS Ha Pa3IUIHBIX



HocuTensax: 1uppoBoM (CD-muCKM); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U
WHBIX HOCUTEJSIX;

- BOCHHUTaHHE KyJbTYPHOTO M TPaXJAHCKOIO CaMOCO3HAHHSA, IOMOIIb B
COLIMAJIM3AIMH YYalIerocsi pa3BUTUU €ro TBOPUYECKOTO MOTECHIINANIA;

- (hopMupoBaHUE HABBIKOB HE3aBHCHMOTO IMOJIb30BaTENs: 00yUEHHUE MOUCKY, OTOOPY
U KpuThueckol omneHke wuHopmammu. COop, HakomieHHEe, 00paboTKa,
CUCTEMaTHU3alIMsI Telarornyeckoi nHGOpMaIK U I0BEJICHUE €€ /10 TT0JIb30BaTEs.

- BBIBIICHWE WH(POPMAIMOHHBIX TIOTPEOHOCTEH U YAOBIETBOPEHHUE 3aIllPOCOB
MearOrMIeCKUX KaapoB IIKOJIBI B 00JIACTH HOBBIX MH(GOPMAIIMOHHBIX TEXHOJIOTUH 1
MearOrMIeCKUX MHHOBAIIHH.

- KOMIIBIOTEpHAs KaTajgoru3aius u o0paboTka HHPOPMAITMOHHBIX CPEICTB.

- OCYILIECTBIICHUE HAKOIUIEHUsI COOCTBEHHOr0 OaHKa NeAaroruyeckoi nHPpopMaluu.

- opraHuzanus oOOydeHHsi ToJib30BaTelied (MeJaroroB, YYEHUKOB) METOIUKE
HAXOXKJICHUS U TIOJy4YEeHHsI HH(POPMAIIUU U3 PA3IMYHBIX HOCUTEIICH.

3. ODyHKIUHU MeIHaTeKH
3.1. ®opmupyer ¢ounx uUHOOPMAIMOHHBIX pPECypcoB 00Ie00pa30BaTEIHLHOTO
YUPEXKICHUS:
- KOMIUIEKTYET YHUBEpPCAJIbHBIN (POHNI y4EOHBIMHU, XYT0KECTBEHHBIMH, HAYYHBIMH,
CIIPABOYHBIMH, TMEJArOTHYECKUMU U HAYYHO-TIOMYJSPHBIMH JOKYMEHTaMU Ha
TPaJAWIMOHHBIX W HETPAIUIIUOHHBIX HOCHUTEISIX HH(POPMAIMA B COOTBETCTBUHU C
OCHOBHBIMU u JIOTIOTHUTEIHHBIMHU 00pa3oBaTeNIbHBIMH nporpaMMamMu
oOpaszoBaTeapHOrO yupexaeHus ¢ ydetom dDenepanpHoro 3akoHa «114-d3 ot 25
ntoist 2002 r. «O npOoTHUBOAEUCTBUN KCTPEMUCTKOMN AESATENBHOCTH;
- nonoiHseT (oHA UHGOPMAIMOHHBIMU pecypcamu ceTh HMHTepHeT, 0a3zamu u
OaHKaMU JaHHBIX APYTUX YUPEKACHUN U OpraHu3aiuii;
- OCYLIECTBIISIET pa3MelIeHne, OPraHU3alMI0 U COXPAaHHOCTh JOKYMEHTOB.
3.2. Co3naet nHGOPMAIIMOHHYIO 0a3y:
- OCYIIIECTBIIAECT aHATUTUKO-CUHTETUUECKYIO TIEpepadOTKy HHPOPMAIIHH;
- OpraHm3yer H BeAeT CHPaBOYHO-OMOIMOrpaduyecKuid ammapar: KaTajord
(anpaBUTHBINA, CHCTEMATHYECKHI), KAPTOTEKU (CUCTEMATUYECKYIO KaPTOTEKY CTaTeH,
TEMaTUYECKUE KapTOTEKH ), JIEKTPOHHBIN KaTajor,
- obecnieunBaeT MHGOPMHUPOBAHKE TTOJIH30BATENCH 00 HHGOPMAIIMOHHOMN MPOIYKITUH.
3.3. OcymectBisier auddepeHupoBaHHOS HHPOPMAIIMOHHOE OOCTY>KMBAaHUE
YUaIIIXCS:
- TIpeoCcTaBIsieT NH(OOPMALIMOHHBIE PECYPCHI Ha PA3NIMYHBIX HOCHTEISIX Ha OCHOBE
W3YYCHUS WX UHTEPECOB U MHPOPMAITMOHHBIX TOTPEOHOCTEN yUaImxcs,
- CO3laeT YCIOBHS I peall3allid  CaMOCTOATEIHHOCTH B  OOYYCHHH,
MO3HABATENIbHOM, TBOPUECKON MAEATETHHOCTH C ONOpOd Ha HWHQPOPMAIMOHHBIE U
KOMMYHUKAIIMOHHBIE TEXHOJIOTHH;
- OKa3bIBaeT WH(OPMAIMOHHYIO TOJJIEPKKY B PEIICHWU 3a/ad, BO3HHUKAIOIIUX B
mpoliecce ux yueOHo, caMoo0pa3oBaTeNbHOM U IOCYTOBOM €SI TEIbHOCTH;

3.4. OcymectBisier auddepeHnupoBaHHOe HHPOPMAIUMOHHOE  O0OCITYy)KHBaHUE
NeAarorn4eckux paboTHUKOB:



- BBISIBJISIET HH(POPMAIIMOHHBIE TIOTPEOHOCTH U yJIOBIETBOPSIET 3aIPOCHI, CBSI3aHHBIC
c o0y4eHHneM, BOCIIUTAHUEM U 3I0POBBEM JIETEH;

- BBISIBIIACT MH(MOPMAIIMOHHbIE MOTPEOHOCTU M YAOBJIETBOPSIET 3alpOChl B 00JIacTH
NeJaroru4eckuX MHHOBAIMI U HOBBIX TEXHOJIOTH;

- co3maer 0aHK Menarorvyeckod  uHGOpMAIMM  KaK  OCHOBBI  €IMHOMU
MH(OPMAIMOHHON CIIy OBl 00IIe00pa30BaTEIBLHOTO YUPEKICHUS, OCYILECTBIISET
HAKOIUJIEHUE CUCTeMaTH3alni0 MHGOPMAIIMK 110 TIpeIMETaM, pa3aenaM U TeMam;

- OpraHu3yeT JOCTYN K 0aHKy NeAarorudeckoi nHpopmaiuu Ha J00bIX HOCUTEIX;
MIPOCMOTP 3JIEKTPOHHBIX BEPCHUM NEJArOrHYeCKuX U31aHuN;

- OCYIIECTBIISICT TeKymiee WHpopmupoBanue (IHU HHPOPMAIUUA, 0030pPHI HOBBIX

MOCTYTUICHU I u myOIuKaImii), uH(popMHUpoBaHUE PYKOBOJICTBa
00111e00pa30BaTEILHOTO YUPEKICHUS MO BOIMPOCaM yIpaBJieHUS 00pa30BaATEIbHBIM
IIPOLIECCOM,;

- TOJICP>KUBACT JIESITEIILHOCTh IEJarorn4eckux pabOTHUKOB B OOJACTH CO3JaHUS
UH(OPMAITMOHHBIX MPOAYKTOB (JOKYMEHTOB, 0a3 1aHHbIX, Web-cTpanull u T.11.);

- CIOCOOCTBYET TMPOBEJACHUIO 3aHATUU 10 (HOPMHUPOBAHUIO HHGOPMAIIMOHHON
KyJbTYpPHBI; sIBII€TCA 0a30i IJisi MPOBEACHUS MPAKTHUECKUX 3aHATHNA MO padore ¢
UH(OPMAITMOHHBIMU PECYPCAMU;

- YAOBJIETBOPSIET 3aMPOCHI MOJIb30BATENCH U UHPOPMUPYET O HOBBIX MOCTYIUICHUSX;

- KOHCYJIbTUPYET IO BOMPOCaM yueOHBIX U3IaHUM JIJIST yUaITUXCs.

4. Opranu3anusi MCIOJIb30BAHUS MeINATEKH.

4.1. ®ona MeauaTeKku pacrosaraeTcsi B Ou0IMoTeKe B OTJEILHOM 30HE.

4.2. B ¢oHn MeamaTekud MPHOOPETAIOTCA TONBKO JIMIIEH3MOHHBIC TMPOIYKTHI, C
Y4E€TOM TaKXe BCEX YCIOBUW JIMIEH3MOHHOIO COTJAIICHUs] TpH NPHOOPETEHHUH
MOAMUCHBIX WM MPOJOJIKAOITUXCS U3TaHUH.

4.5. Menuateka mpenocTaBisieT AOCTyn K (oHIaM, B peKuMe "YuTallbHOTO 3aia’,
BCEM KaTETOPHSM TOJIb30BaTele, 00ecTeurBasi CICyIOIINE BUIbI YCIIYT:

- o0ecrnieyeHne IOCTyMa K JIEKTPOHHBIM MaTepuajiaM MeIUaTeKH;

- PETPOCIIEKTUBHBIN 1 TeKymuii mouck B bJ[ Oubnunorekw;

- TOCTYTI K DJIEKTPOHHBIM KaTajioram OUOINOTEKH;

- IOCTYTI Ha TTPOCMOTP MOJHOTEKCTOBBIX b/ 1 aynnoBU3yalbHBIX MaTepUaoOB.

6. ®yHKUNH 3aBeAYIOIIET0 MeIUATECKOM:

- obecnieurBaTh MOJIb30BATENSIM BO3MOXKHOCTh Pad0Thl ¢ HHPOPMALIMOHHBIMU
pecypcaMu MEeIUaTEeKH,

- ”HPOPMHUPOBATH MOJIB30BATENIEH O BUAAX MPEAOCTABIAEMbIX MEAUATEKON YCIIYT;

- o0ecreunBaTh OpraHu3alnio (HOHI0B U KaTaJloroB;

- QopmupoBath (OHABI B COOTBETCTBUU C YyTBepkIeHHbIMH DenepanbHbIMU
nepeyHsIMU y4eOHBIX U3JIaHUM, o0Opa3oBaTebHBIMU nporpaMMamu
00111e00pa30BaTEIbHOIO YUPEXKICHUS, UHTEPECaMH, MOTPEOHOCTAMU U 3ampocaMu
BCEX KATErOpUM MOJIb30BaTEIIEH;

- COBEPILIEHCTBOBATh HH(POPMAILIMOHHOE 0OCTYKUBAHUE;

- o0ecreynBaTh COXPAHHOCTh HCIIOJNIB30BAHMUS HOCHUTENEH uWH(pOpMaLUU, HX
CUCTEMATHU3ALIMIO, PA3MEILICHUE U XPAHECHHE;



- obecreunBaTh PEXXUM PabOTHI B COOTBETCTBHUH C MOTPEOHOCTSAMHM TOJIH30BATEICH U
paboToii 00111e00pa30BaATEILHOTO YUPESKIACHUS;

- OTUMTHIBAThCSI B  YCTAaHOBJICHHOM  TIOpPSAKE  Teped  PYKOBOIUTEIEM
00111e00pa30BaTEIHLHOTO YUPESHKICHUSI.

7. IIpaBa 1 00sI3aHHOCTH TOJIb30BaTe/ e MeIMATEeKH.

[Tonp30BaTenn MEIUATEKU UMEIOT MPABO:

- MOJIy4aTh TMOJIHYI0 HH(POPMAIMI0O O COCTaBe HH(POPMAIIMOHHBIX PECYPCOB U
MPEIOCTABIIIEMbIX MEANATEKON yCIyTrax;

- TI0JIB30BAThCA CIIPABOYHO-OMOIMOTpapUUEeCcKUM armapaToM MeIUaTeKH;

- TOJy4YaThb KOHCYJBTAIIMOHHYIO TIOMOIIb B TIOMCKE M BBHIOOpPE HCTOYHUKOB
uH(popManuu;

- IOJIy4aTh BO BPEMEHHOE MOJIH30BAaHUE UCTOUYHUKH WH(OPMALINH;

- MOoJy4yaTb KOHCYJbTAllMOHHYI0 TIOMOIIL B pabore ¢ wuHpopmauuend Ha
HETPAaJUIMOHHBIX HOCUTENAX TIPU I[OJB30BAHUM DJIEKTPOHHBIM U HHBIM
00opy1I0BaHUEM;

- y4aCTBOBAaTh B MEPONPUSITUSAX, IPOBOIUMBIX MEAUATEKOM.

[Tonb3oBaTenM MeIUATEKU O0S3aHBI:

- cO0JIIOIaTh MPaBUJIA MTOJIH30BAHUS METUATEKOM;

- OEpEKHO OTHOCUTHLCS K HOCUTENSIM HH(pOpMaIINY;

- yOenuthCcsi MpU TMOJYYCHUH JOKYMEHTOB B OTCYTCTBMM JA€(EKTOB, a TMpuU
oOHapyx)eHUUu MpouH(POPMUPOBATH 00 ITOM PaOOTHHKA MEIUATEKH.

- pacnUChIBaThCS B (hOPMYJISIpE 3a KaKIbIN MOTYYEHHBI HOCUTENb HH(POPMAIIUK;

- BO3BpaIllaTh HOCUTEIN UHGOPMAIIUU B MEAUATEKY B YCTAHOBJICHHBIE CPOKH;

- 3aMEHSTh JIOKYMEHThl MeAWaTeKu B Cllydae HUX yTpaThl WM TIOPYU UM
PaBHOIICHHBIMH, JHOO KOMIIEHCHPOBaTh yIIepO B pa3Mepe, YCTAaHOBICHHOM
MpaBUJIaMH MOJIb30BAHUS MEAUATEKOM.

ITpuHATO ¢ yUYETOM MHEHHUS

« OOIIENTKOIBLHOTO POAUTEIHCKOTO KoMuUuTeTa (MpoTokoi oT 12.02.2014 1. Ned)
. Yuyenuueckoro coseta (mpotokod ot 12.02.2014 r. Nel)



